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In developing this policy, Ysgol Bro Gwaun has considered the following principles
outlined in the Welsh Government statutory guidance ‘Supporting learners with

healthcare needs’ (March 2017):

* Staff should understand and work within the principles of inclusivity.

° Lessons and activities will be designed in a way which allows those with
healthcare needs to participate fully.

o Staff should understand their role in supporting learners with healthcare
needs and appropriate training should be provided.




Sial should feel confidant they know what i do in a healthcare emergency.

o Slel! should be awears of the nesds of thelr learnars through the appropriats
and lawful sharing of the individual lzarmer's healthoare neads.
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Sohool’s legal reguirements

Govarning bodies must have regard to the sieiutory guidance ‘Supporting lesimers
with healthcare needs’ (March 2017} wher carrying out their dutiss in promoting the
welfare of children who are learners &t the school, including missting their healthcare
needs. The guidance also applies to aclivilies taking place off-sile as part of normal
aducational activities.

Section 21(5) of the Education Act 2002 piaces a duty on governing bodies to
promotie the well-being of learners at the school so far as related fo the matters
mentioned in section 25(2) of the Children Act 2004, which includes physical and
mental health and emotional well-being, education, iraining and recreation, and
social well-being.

All learners with healthcare needs are entitied to a full education. in addition to the
duties set out above (Education Act 2002), consideration must also be given to
whether the learner is defined as disabled under the Equality Act 2010. Governing
bodies must comply with the duties of this Act, including those within an education
confext. For example, reasonable adjusiments for disabled learners must be made
and disabled learners must not be discriminated against when making admission
arrangements. In drafting the statutory guidance and advice, the Welsh Ministers
have had regard to the United Nations Convention on the Rights of the Child

(UNCRC).

Governing bodies must have regard for the Data Protection Act 1998. This regulates
the processing of personal data, which includes the holding and disclosure of it. If
learners are prescribed controlled drugs, the Misuse of Drugs Act 1971 will also be

applicable.

Roles and responsibilities



The Governing Body should oversee the development and implementation of
arrangements for learners with healthcare needs. This includes:

« complying with applicable statutory duties, including those under the Equality
Act 2010

« having a statutory duty to promote the well-being of learners, e.9. by providing
learners access to information and material aimed at promoting spiritual and
moral well-being and physical and mental health (Article 17 of the UNCRC)

¢ considering how they can support learners to develop the skills, knowledge
and emotional resilience required to uphold their rights, and the rights of
others

* ensuwring the roles and responsibilities of all those involved in the
arrangements to support the healthcare needs of learners are clear and
understood by all those involved, including any appropriate delegation of
responsibilities or tasks to a Head teacher, member of staff or professional as
appropriate

e working collaboratively with parents and other professionals to develop
healthcare arrangements to meet the best interests of the learner

* developing and implementing effective arrangements to support learners with
healthcare needs. This should include, where appropriate, Individual
Healthcare Plans for particular learners

° ensuring arrangements are in place for the development, monitoring and
review of the healthcare needs arrangements

° ensuring the arrangements are in line with other relevant policies and
procedures, such as health and safety, first aid, risk assessments, the Data
Protection Act 1998, safeguarding measures and emergency procedures

° ensuring robust systems are in place for dealing with healthcare emergencies
and critical incidents, for both on- and off-site activities, including access to
emergency medication such as inhalers or adrenaline pens

* ensuring staff with responsibility for supporting learners with healthcare needs

are appropriately trained
° ensuring appropriate insurance cover is in place, any conditions are complied
with and staff are clear on what this means for them when supporting learners
* having an infection prevention policy that fully reflects the procedures laid out
in current guidance as detailed at www.wales.nhs.uk/sitesplus/888/home

The Head teacher should ensure that arrangements to meet the healthcare needs
of their learners are sufficiently developed and effectively implemented. This
includes:
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working with the governing hody o ensure complance with appliceble
statutory dutles when supporiing Eeaa"me"s with healihcare needs, including
duties under the Eguality Act 2010
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ensuring the support pui I plece Tocuses on and maets the individusl
iearmner's needs

exitending ewarenass of healihcare needs across the aducation seliing in line
with the learner's right fo privacy. This may include support, catering and
supply staff, govarnors, parents and other lsarners

wheir appropriate, appointing a named member of siaff who will be
rasponsible for learners with healthcare needs, ligising with parents, leamers,
the local authority and others invalved in the learner’s care

ensuring a sufficient number of frained staff are available to implement the
arrangements set out in all Individual Healthcare Plans, including contingency
plans for emergency sifuations and staff absence

having the overall responsibility for the development of Individual Healthcare
Plans

ensuring that iearners have an appropriate and dignified environment o carry
out their healthcare needs, e.g. private toilet areas for catheterisation

checking with the local authority whether particular activities for supporting
learners with healthcare needs are appropriately covered by insurance and
making staff aware of any limits to the activities that are covered

ensuring all learners with healthcare needs are appropriately linked with the
school nurse service

ensuring when a learner participaies in a work experience placement or
similar, that appropriate healthcare support has been agreed and put in place
at Ysgol Bro Gwaun.

providing annual reports to the governing body on the effectiveness of the
arrangements in place to meet the healthcare needs of learners

ensuring all learners with healthcare needs are not excluded from activities
they would normally be entitled {o take part in without a clear evidence-based
reason

notifying the local authority when a learner is likely to be away from the
education seiting for more than three weeks due to their healthcare needs
being mindful of the Social Services and Well-being (Wales) Act 2014 by

ensuring that assistance o learners is provided using & holistic approach



Any stefl member may be eskad to provide support 1o lsarmers with hesalihcars
neads, including assisting or supervising the administration of medicines. This
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However, this role is entirely voluriery and slalf wmiembers will receive sufiicient and
siitable tralning and achieve the necessary level of competence bafore thay take on
the responsibility. The administration and supervision of medication will form part of
thelr conlract, terms and conditions or a mutually agreed job plan. The school will
ansure that the staff involved:

o fully understand the school's healthcare needs poiicies and arrangements

° are aware of which learners have more serious or chronic healthcare needs,
and, where appropriate, are familiar with these learners’ Individuai Healthcare
Plans. This includas knowing how to communicate with parents and what the
triggers far contfacting them are, such as when the learner is unwell, refuses
to take medication or refuses certain aclivities because of their healthcare
needs

° are aware of the signs, symptoms and ftriggers of common life-threatening
medical conditions and know what to do in an emergency. This includes
knowing who the first aiders are and seeking their assistance if a medical
emergency takes place

o fully understand the school's emergency procedures and be prepared to act in
an emergency

o ask and listen to the views of learners and their parents, which should be
taken into consideration when putting support in place

° ensure leamers (or their friends) know who {o tell if they feel ill, need support
or changes to support

 listen to concerns of leamers if they feel ill at any point and consider the need
for medical assistance (especially in the case of reported breathing difficulties)

°  make sure learners with healthcare needs are not excluded from activities
they wish to take part in without a clear evidence-based reason, including any
external tripsivisits. This includes ensuring learners have access to their
medication and that an appropriately trained member of staff is present to
assist where required
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Parents/carars should be aclively involved in the planning of support and
management of healthcare neads. They shauld:

» receive updates regarding healthcare issuesichangsas that ocour within the
school

° pe involved in the creation, developmeni and review of the individual
Healthcare Plan (if any). They should be fully involved in discussions about
how the leamer’s healthcare needs will be met in the education setling, and
contribute fo the development of, and compliance with, their Individual
Healthcare Plan

e provide the school with sufficient and up-io-date information about heaithcare
needs, including any guidance regarding the administration of medicines
andfor treatment from healthcare professionals. Where appropriate, learners
will be encouraged and enabled to manage their own heaithcare needs

° inform the school of any changes such as fype of medication, dosage or
method of administration

¢ provide relevant in-date medicines, correctly labelled, with writien dosage and
administration instructions

° ensure a nominated aduli is contactable at all times and alt necessary forms
are completed and signed

e inform the school if their child has/had an infectious disease or condition while
in attendance.

As with parents/carers, learners should be actively involved in the planning of
support and management of healthcare needs. In addition {o the above, the learner

will, where possible:

* inform their parent/carer or staff member if they feel unweil



iake care when canying medicings to and from school, and not share them
with others
¢ take part in discussions around sharing/confidentiality of personal information.
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racelve & suitable sducation, and enswring thet supgort specified within an Individual
Healthcare Plan can ba deliversd affectively.
The school will work with the NHS Walse gchool health nursing service who

may be able {0 offer advice relating to:

e the development of individual Healthcare Plans

e the identification of the iraining required for the school o successfully
implement Individual Healthcare Plans

o supporting staff 0 implement a learner's Individual Healthcare Plan through
liaison with other healthcare, social care and third sector professiconals.

Health advice and support will also be accessed through other specialist health
professionals including GPs, paediatricians, speech and language therapists,
occupational therapists, physiotherapists, dieticians and diabetes specialist nurses.

Creating an accessible environment

Ysgol Bro Gwaun is inclusive and accessible to all learners with health
care needs. There is an accessible entrance, accessible toilets, a lift to
the stage and a loop hearing system in the hall. All pupils are included in
visits and trips, social activities and clubs. Ysgol Bro Gwaun also has a
mini bus with access for any disabled pupils. The canteen staff and
relevant staff are aware of food intolerances pupils may have. All the
necessary risk assessments are in place.



Fhysical access to school bulldings - v compliance with the Eoguality Act
2010, the school will prepare and maintain an sccessibility plan which will relate o &
prescribed period, be consuited upon, available for inspection and kept under review,
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Bay iripe and resldential vigite - Vsgol Bro Cwaun's Governing Body w
ansure the school aac‘ﬁ ivaly supporis ali leamars with healthcare needs 1o paricipats
iy trips and visHts, Thay will ensure thet the schoal makes reasonable adjustments 1o
trips and residential visits ensuring full padicipation from all learners. Staff will be
made aware of how a leamer’'s heslihcare needs may impact on participation, and
sael o accommodate any reasonable adjustments which would increase the level of
participation by the learmer. Consideration will be given to how io accommodate the
sharing of personal information with third parties if necessary for off-site aciivities (in
compliance with the Data Protection Act 1998 and in respecting the learner’s right o
privacy). This may include information about the healthcare needs of lzarners, what
to do in an emergency and any additional support, medication or eguipment needed.

Social interactions - The Governing Body will ensure that the involvement of
learners with heaithcare needs is adequately considered in structured and
unstructured social activities, such as break times, breakfast club, school
productions, after-hours clubs and residential visits. Staff will be made aware of the
social barriers learners with healthcare needs may experience and how this can lead
to bullying and social exclusion.

Exercise and physical activity — The school understands the importance of all
learners taking part in physical activities and will make appropriate adjustments to
sports and other aclivities to make them accessible to all learners, including
after-hours clubs and team sporis. If necessary, guidance will be sought when
considering how participation in sporting or other activities may affect learners with
healthcare needs. The school will endeavour to avoid having separate ‘special
provisions’ for particular activities and there will be an emphasis on activities made
accessible for all. Where this might not be possible, advice will be requested from
healthcare or physical education professionals and the learner. Staff will also be
made aware thal it may be appropriate for some learners with healthcare needs to
have medication or food with them during physical activity; such learners will be
encouraged to take the medication or food when needed.



Food management - Consideration will be given 1o dietary nesds of lsarmers and
menus will be given o parents and learnars, with complete lists of ingredients and

nutritional information. For learers where & high calovific intake is recuired, there will
ucose-rich food and diinks. Food pro véd@o’i for frips will reflect
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The Govering Body will ensure healthcare needs arrangamenis, both wider school
policies and Individual Healthcare Plans, are clearly communicated 10 stalf, parenis
and ather key stalehniders to ensure full implementation. All information will be kept
up to daie and all information-sharing fechniques such as siaff noficeboards and
school intranet will be agreed by the learner and parent in advance of being used, to
protect confidentiality.

information relating o learners with medical needs will be easily accessible for
teachers, supply teachers and support staff. Following appropriate consent,
the information will be held within the school's secure intranet area and staff
meetings will be used to help ensure staff are aware of the healthcare needs of
learners they have or may have contact with.

Parents and learners will be active partners, and to achieve this the school wiill
make parents fully aware of the care their children receive. Parents and learners will
aiso be advised of their own rights and responsibilities. To help achieve this schoaol
will:

° make healthcare needs policies easily available and accessible, online and in
hard copy

o provide the learner/parents with a copy of their information sharing policy,
stating the type of bodies and individuals with whom the learner's medical
information may be shared

* ask parents to sign a consent form which clearly details the bodies, individuals
and methods through which their learmer's medical information will be shared.
The learner will be involved in any decision making. The school will maintain a
list of what information has been shared with whom and why. The
learner/parent will be able to view this on request



consider including a web-link o the healthcare nseds policlas in relevant
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Procedures and record keeping for the management of
learnere’ healthcare needs

Samples of these formsftemplates are included in Appendix 1. New records will be
completed when there are changes {o medication or dosage. The school will clearly
mark oid documenis as being no longer relevant and these will be sfored in line with
the Information Retention Policy and the Data Protection Act 1998.

*Document 5, Record of medicines administered, will also detail if the leamer has
refused {o take their medication.

Storage, access and the administration of medication and
devices

Supply of medication or devices - The schooi should not store surplus
medication and parents will be asked to provide appropriate supplies. These shouid
be in their original container, fabelied with the name of the leamer, medicine name,
dosage and frequency, and expiry date. The school! will only accept prescribed
medicines and devices that:

e are in date

°  have contents correcily and clearly labelled

» are labelled with the learner’'s name

* are accompanied with written instructions for administration, dosage and
storage

° are in their original container/packaging as dispensed by the pharmacist (with
the exception of insulin which is generally available via an insulin pen or a

pump).



Where nan-prescribed medicing is held by the schoal, .. liouid paracetamal,
it should:
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Storage, acocese and disposal - While all medicines should be stored safely, the
type and use of the medication will determine how this takes place. The leamar will
be iold where thelr medication is stored and how to access it.
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Refrigeration: For medicines that need o be refrigeraied, the refrigarator
termpersture will need 0 be regulany monitored to ensure it is in line with
storage reguirements. Food may alsc be stored in the refrigerator but the
medicines will be kept in an airtight container and clearly labelled.
Emergency medication: Emergency medication will be readily available o
learners who reguire it ai all times during the day or at off-site aclivities.
Medicines and devices such as asthma inhalers, blood glucose testing meters
and adrenaline auto-injectors (pens) will be readily available to learmers and
not iocked away. Particutar consideration will be given to this when outside of
the school premises, e.g. on trips. If the emergency medication is a controlled
drug, it will be kept as securely as possible so as {o minimise the risk of
unauthorised access while aiso allowing quick access if this might be
necessary in an emergency. For example, keys will not be held personally by
a member of staff. A learner who has been prescribed a controlled drug may
fegally have il in their possession, if they are competent {0 do so, and they
must hot pass it to another leamer or other unauthorised person. Monitoring
may be necessary. Where staff administer emergency medication fo a
learner, this will be recorded.

Non-emergency medication: All non-emergency medication will be kept in
a secure place with appropriate temperature or light controis. If it is a
controlled drug, additionai security measures and controls will be put into
place.

Disposal of medicines: When no longer required, medicines will be
returned to parents to arrange safe disposal. Sharp boxes will always be used
for the disposal of needles and other sharp instruments, and disposed of
appropriately.
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«  Unless thers is an agreed plan for the leamer 1o self-medicate (16 vears and
above or Gillick competent), all medication will be adminisiered by & mariber
of staff. In olher cases, il rmay need 0 be supsivised in accordancs with the
Individual Healthcare Plan.

> At Ysgol Bro Gwaun medication will only be administered by suitably trained
staff. The movement and location of these ftrained staff will take into account
the location of the learners they support,

o Staff will chieck the maximum dosage and the amount and time of any prior
dosage administered.

o Cerlain medical procedures may require administration by an aduk of the
same gender as the learner, and may need io be witnessed by a second
adult. The learmer’s thoughts and feelings regarding the number and gender
of those assisting will be considered when providing intimate care. There is no
requirement in law for there to be more than one person assisting and this will
be agreed and reflected in the Inds\ndual Healthcare Plan and risk
assessment.

e The school will follow its Intimate Care Policy unless alternative arrangements
have been agreed and recorded in the learner’s Individual Healthcare Plan.

o If a learner refuses their medication, staff will record this and follow the
defined procedures informing parents as soon as possible, If a learner
misuses any medication, their parents will be informed as soon as possible.
The school wifl ask parents to seek healthcare advice as appropriate. If
parents cannot be contacted immediately, staff will consider seeking
immediate healthcare advice.

o Staff involved in the administration of medication will be made familiar with
how learners consent to treatment. Further information on this from the Welsh
Government can be found in the Patient Consent to Examination and
Treatment ~ Revised Guidance (NHS, 2008),

e All staff supporting off-site visits will be made aware of leamers who have
healthcare needs. They will receive the required information to ensure staff




are able to facilitate an egual experience for the learner. This information may
include health and safiety issuss, what 10 do in an amergensy and any other
additional necessary support thai the learner requires, including medication
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Efmergensy procedures

The Governing Body will snsure that a policy is in place for handling emergency
situations, Staff will be advised wha is responsible for the policy, nominated first
aiders and how o deal with common healthcare needs. in situations requiring
emergency assistance, 999 will be called immediately. Staff will be advised of the
location of learners’ healthcare records and emergency contact details,

Where a isarner has an Individual Healthcare Plan, the plan will clearly define what
constitutes an emergency and explain what to do in these circumstances. Staff will
be made aware of emergency symptoms and procedures.

Other learners in the school will also be advised, in general terms, what to do in an
emergency, such as {o inform a member of staff immediately. If a leamer needs to
be taken to hospital, a staff member will stay with the learner untif & parent arrives.
This includes accompanying them in an ambulance to hospital. The member of staff
will be given details of any known healthcare needs and medication.

Tralning

The Governing Body will ensure that staff who volunteer or who are contracted to
support those with healthcare needs are provided with appropriate training.
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School transport

if school transport is being considered for a learner with medical needs, the local
authority's Inclusion Service will be contacted.

Reviewing policies, arrangemenis and procedures

The Governing Body will ensure all policies, arrangements and procedures are
reviewed regularly by the school. individual Healthcare Plans will be reviewed as
necessary. Frequency will depend on factors such as the healthcare rnieed, changes
in the condition or in medication. These reviews will involve key stakeholders
including, where appropriate, the learner, parents, education and health
professionals and other relevant bodies.

Insurance arrangements

The Governing Body shouid ensure an appropriate level of insurance is in place to
cover the setting’s activities in supporting learners with healthcare needs. The level
of insurance will appropriately reflect the lavel of risk. Additional cover may need to
be arranged for some activities, e.g. off-site aclivities for fearners with pariicular
needs.



individual healthocare plans (IHPeg)
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identify learners with healthcare neads
* Learner is identified from enrolment form or other route or the parentfisamer
informs school of healthcare need.
* fror learners new to the school, transition discussions are held in good time, &.g.
eight weeks before either the end of term or moving to a new education setting.

Gather information
o If there is potential need for an IHP, the school will discuss this with the parent and

learner.

Establish if an IHP should lbe made
° The school will organise a meeting with appropriate staff, the parents, the learner
and appropriate Health staff to confirm if the learner’s healthcare needs require an
IHP. If agreement cannot be reached, the Head teacher will take the final decision
and, if necessary, this can be challenged through the school's complaints
procedure,

if an IHP should be made
* The school, under the guidance of the appropriate healthcare professionals,

parents and the learner, will develop the IHP in partnership.

° The school will identify appropriate staff to support the learner, including
identifying any training needs and the source of training, and implement training.

° The school will circulate the IHP to all appropriate individuals.

e The school will set an appropriate review date and define any other triggers for
review.
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» the MHead isechar and/or Miss Rhian Lewis the delegaiaed responsible
indivicual for healthcare needs across the setiing

«  t{eachers and support siaff, including catering stafl

* any individuals with relevant roles such as a first ald coordinator, and a wali-
heing officar.

The plan will be tallored to each individual learner but, in general, it may include:

o details of the healthcare need and a description of symptoms

o gpecific requiremenis such as dietary requirements, pre-aciivity precautions
{e.g. before physical education classes)

° medication requirements, e.g. dosage, side effects, storage requirements,
arrangements for administration

° an impact statement (jointly produced by a healthcare professional and a
teacher) on how the learner's healthcare condition and/or treatment affects
their learning and what actions are required {o address these effecis

o actions required

° emergency procedures and contact details

° the role the school can piay, e.g. a list of things to be aware of

° review dates and review triggers

> roles of pariicular staff, e.g. a contact point for parents, staff responsible for
administering/supervising medication, and arrangements for cover in their
absence

* consent/privacy/sensitive information-sharing issues

o staff training needs, such as with regard to healthcare administration, aids and
adaptive technologies

> record keeping - how it will be done, and what information is communicated to
others



¢ homa-to-school transport — this is the responsibility of the local authority, who

ray find i helpful (o be aware of the leamer’ s THP, sspaclally in respect of
amergency situations.

e el of iha plan s 1o septure e s99rs wWinish nesd o
mEenage thelr condition and overcorme any polent a[ barriers 1o pariciost v
adusation, A ead person will be agresd, but respansibility for answing it is Yinalise r"l

and implemanted rasis wildh school,

The Governing Body will ansure the plans are reviewsd ai lsast annually or more
m,,q snily should thare be new evidencs that the neads of the lkearmer lave changaed,
The plan will e developed with the best inlerests of the learner in mind and ansure
the school, with specialist services (if required), assess the risks to the lsamar's
sducaticn, health and social weli-being.

Where & learner has Additional Learning Needs the IHP will be linked or atfached o
any individua! education/development olan or statemend.

Unacceptable practice

As detailed in Weish Governmeni Guidance, it is not acceplable praciice to:

o prevent learners from aftending an education setting due to their healthcare
needs, unless their attending the setiing would be likely to cause harm to the
learner or others ‘

° prevent learners from easily accessing their inhalers or other medication, and
prevent them from {aking their medication when and where necessary

o assume every leamer with the same condition reguires the same treatment

* ignore the views of the iearner or their parents, or ignore healthcare evidence
or opinion (although these views may be queried with additional opinions
sought prompily)

» send learners with healthcare needs home frequently or prevent them from
staying for normal activities, including lunch, unless this is suitably specified in
their Individual Healthcare Plan

° send a leamer who becomes ill or needs assistance to a medical room or
main office unaccompanied or with someone unable to properly monitor them

° penalise a learner for their atiendance record if the absence is related to their
healthcare needs. ‘Authorised absences’ including healthcare appointmenis,
time to travel to hospital or appointment, and recovery time from treatment or
illness should not be used to penalise a learmer in any way. This includes, but



@

k)

is not Bwited to, perticipation in activities, rips or awards which are
incantivised around atiendance records

request a@?jsjs%.wea‘uis or adoifionatl time for & lsarmer at & late slags. They
should be a; pdied for In good e, C@lf.e:sé«:i::-arfgsﬁé@mz should glsc be givan 1o

ﬁiughl RS O

RN

ol e

prevent lesmars ron Jeiiing, esting  or
WHSNBYSN ¢ wﬁé’@??}@n’% i order o rienage their E#C’é&§f‘§t63'k't% riaa0s effectively
require garants, o othenwise make them feal obliged, 1o atiend the adusation
saifing, ‘ﬁ;&“?gﬁ i uih«%ﬂ off-site aciivity 0 adminisier rredicetion or
haalthcare support o the learnsr, including for tollsting issuss

expect or cause & parant 10 give up work or other commitinernts becauss the
aducation setting is faillng o support a learmer's healthcare needs

ask a learnar 1o leave the classroom or activity if they nesd (o adminisier
non-personal madication or consume food in line with their health needs
proveri or oreate unnscessary barriers 10 & learner's pariicipation in any
aspact of their education, including frips, e.g. by requiring a parent o
accompany the learner.

Staff af Ysgol Bro Gwaun will be made aware of any changes to pupils’ [HP
and all relevant stafi will have access 1o copies of plans.



TEMPLATES

PR B s W . LT, L,
Ysgol Bro Gwaun  Appendi

Form 1 Cortacting emergency services

Parental agreement for education seiting to administer
Form 2 .

medicine

Head teacher/Head of seiting agreement {0 adminisier
Form 3 N

medicine

Record of medicine stored for and adminisiered to an
Form 4 o

individual learner

Record of medicines administered to all leamers - by
Form 5

date

Request for learner to carry/administer their own
Form @ ..

medicine
Form 7 Staff training record — administration of medicines
Form 8 Medication/Healthcare Incident Report




Form 1

Mégﬁli:‘;&ting Emérfaéncy Services

Request for an Ambulance
Dial 999, ask for an ambulance and be ready with the following information where possible.

4 State your telephone number: 01348 872268
Give your location as follows:
Ysgol Bro Gwaun
2 Heol Dyfed
Fishguard
State that the postcode is:
3 SA65 9DT
Give the exact location in the education setting
4 (Insert a brief description)
5 Give your name
6 Give the name of the learner and a brief description of symptoms
7 Inform Ambulance Control of the best entrance and state that the crew will be met
and taken to (Name focation)
8 Don’t hang up until the information has been repeated back
- Speak clearly and slowly and be ready to repeat the information If asked to
do so

- Put a completed copy of this form by all the telephones In the education

setting.




Ysgol Bro Gwaun Form 2

Parental agreement for education setting to administer
medicine

Ysgol Bro Gwaun needs your permission to give your child medicine.
Please complete and sign this form to allow this.

Name of school

Name of child

Date of birth

Group / class / form

Healthcare need

Medicine

Name / type of medicine

(as described on the container)

Date dispensed / / Expiry date /

Agreed review date to be initiated by (name of member of staff)

Dosage and method

Timing

Special precautions




Are there any side effects that
the school needs to know
about?

Self-administration
(delete as appropriate)

Yes / No

Procedures to take in an
emergency

Contact details

Name

Daytime telephone number

Relationship to the child

Address

I understand that | must deliver the medicine personally to (agreed member of staff).

I understand that | must notify the setting of any changes in writing.

Signature

Date




Ysgol Bro Gwaun Form 3

Headteacher/Head of setting agreement to administer
medicines

Name of setting Ysgol Bro Gwaun
It is agreed that (name of learner) .............................. will receive (quantily or
quantity range and name of medicine) .............................. every day at

wrvveeeeen. (time medicine to be administered, e.g. lunchfime/afternoon

break).

(Name of learner) .............................. will be given / supervised while they take
their medication by (name of member of staff) ......................

This arrangement will continue until (either end date of course of medicine or until

instructed by parents/carers) ..............................

Date

Signed

(The headteacher/head of selting/named member of staff)




Ysgol Bro Gwaun Form 4

Record of medicine stored for and administered to an

individual learner

Name of setting

Ysgol Bro Gwaun

Name of learner

Date medicine provided by
parent

Group / class / form

Quantity received

Name and strength of medicine

Expiry date

Quantity returned

Dose and frequency of medicine

Staff signature

Signature of parent/carer

Date

Time given

Dose given




Name of member of staff

Staff initials

Date

Time given

Dose given

Name of member of staff

Staff initials

Date

Time given

Dose given

Name of member of staff

Staff initials

Date

Time given

Dose given

Name of member of staff

Staff initials

Date

Time given




Dose given

Name of member of staff

Staff initials

Form 5§

Record of medicines administered to all learners — by date

Name of setting

Date | Learner's
name

Time

Name of
medicine

Dose
given

Any
reactions

Signature
of staff

Print
name




Ysgol Bro Gwaun Form 6

Request for learner to carry/administer their own medicine

This form must be completed by the parent/carer.

If staff have any concerns, discuss this request with healthcare

professionals.

Name of setting

Ysgol Bro Gwaun

Learner's name

Group/class/form

Address

Name of medicine

Carry and administer

Yes / No

Administer from stored location

Yes / No

Procedures to be taken in an
emergency




Contact information

Name

Daytime telephone number

Relationship to learner

| would like my child to administer and / or carry their medicine.

Signed parent/carer

Date

| agree to administer and / or carry my medicine. If | refuse to administer my
medication as agreed, then this agreement will be reviewed.

Learner’s signature

Date




Ysgol Bro Gwaun Form 7

Staff training record — administration of medicines

Please ensure that the Education Workforce Council registration is updated accordingly.

Name of setting Ysgol Bro Gwaun

Name

Type of training received

Date of training completed / /

Training provided by

Profession and title

| confirm that (name of staff member) .........cc.cocecviiinicnnnn has received the training
detailed above and is competent to carry out any necessary treatment.

I recommend that the training is updates (please state how often)........................

Trainer's signature




Date

I confirm that | have received the training detailed above.

Staff signature

Date

Suggested review date

Ysgol Bro Gwaun Form 8

Medication/Healthcare Incident Report

Learner's name:

Home address:

Telephone number:

Date of incident: Time of incident:

Correct medication and
dosage

Medication normally administered by:

Learner

Learner with staff supervision

Nurse/school staff member




Type of error:

Dose administered 30 minutes after scheduled time

Omission

Wrong dose

Additional dose

Wrong learner

Dose given without permissions on file

Dietary

Dose administered by unauthorised person

Description of incident

Action taken:

Parent notified Name Date Time
School nurse notified Name Date Time
Physician notified Name Date Time

Poison control notified

Learner taken home

Learner sent to hospital

Other Please give details

Any further information to
be noted







